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Important Dates
November 2013

Announce grant availability of funds

January 2014

Preliminary review of draft applications

January 31, 2014

All applications must be received by 5:00pm
Pacific Standard Time

February 15, 2014

NCOHV staff review for eligibility and distribution
of applications to all active NCOHV Commissioners
and Advisors

March 1, 201

NCOHV Commission awards grants

March 10, 2014

All applicants contacted

April 1, 2014

Grant funds become available
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General Introduction
The purpose of this guide is to provide information, forms and instructions to prospective grant
applicants. This information will inform you of the purpose of the grant programs, what is
needed to apply and what will be required of you if the project is approved. You are encouraged
to review this information carefully.
Application
Applicants must submit a complete application (1 original, 3 copies and 1 electronic copy) with
all necessary attachments as listed below. If the application is not complete, the project will not
be considered for funding. We strongly encourage providing a draft by early January for staff to
review for deficiencies. The applicant will be notified if the application is incomplete and will be
allowed to resubmit the application if it is completed prior to the deadline.
An application packet consists of a completed application form, bearing original signatures (1
original, 3 copies and 1 electronic copy). An application must include a description of the project
and the site, justification of the need and the demand for the project, cost estimates, and all
support documentation necessary (i.e. maps, photos, design drawings, specifications, proof of
ownership).
The electronic copy must be in one PDF file format that can be used for electronic distribution to
all active NCOHV Commissioners and Advisors, NCOHV staff, the public and posting on the
NCOHV website. If possible, the file should not exceed 25 MB. Pages within the PDF
documents can be either scanned in, or output from a documents such as Word, Excel, mapping
program or photo program.
If you have any questions regarding information found in this guide, please contact the NCOHV
Executive Secretary as listed on the NCOHV website.
Deadline/Timeline
Applicants are encouraged to submit an application by early January, giving the NCOHV staff
time to request any needed changes to make the project eligible. Grants must be received in the
Carson City office by 5 p.m., Friday, January 31, 2014 to be eligible for the grant. Applications
received during this grant period will be rated by all active NCOHV Commissioners and
Advisors in February, and be awarded by the NCOHV commission in March. These funds are
typically available April 1st and applicants typically have one year to expend the funds.
Application/Submission
A comprehensive, well-written application provides all the information necessary for the
NCOHV staff to review. Incomplete applications are subject to disqualification.
The narrative is the heart of the application and is your opportunity to communicate the need(s)
of the project. It is recommended that the narrative should NOT exceed the space provided. At
the most, the narrative should be less than 1,000 words. While composing the narrative and
assembling support materials, please pay close attention to the evaluation criteria. The NCOHV
Staff evaluates your project mainly on the criteria / scoring sheet.
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Match
Match is the donation of a product, service or cash used to complete the project. A match is not
required, however, a match is encouraged. The more match you have committed, the higher the
application will be rated during the evaluation process.
Grantees are encouraged to supply their “in-house” engineering, design, labor, and equipment
costs as match. If this is not practical, these are also allowable costs for reimbursement.
All items used for match must be described in the grant agreement and must be documented
upon the completion of the project. The following are types of match that can be used to match
reimbursable funds:
1. Force Account is the use of the applicant’s staff (labor) and/or equipment.
Documentation of force account labor must include the name of each worker, dates
worked, hourly rate of pay, number of hours worked, total cost and work accomplished.
Documentation of force account equipment must include type of equipment, dates used,
hours used, hourly cost of operation, total cost of operation and work accomplished.
2. Donated Material that is submitted as match may not exceed the cost of the materials
or the market price at the time they were charged to the project, whichever is less. An
invoice marked “donation,” or a gift letter from the donor must be retained as
documentation of the donation.
3. Contract Services may be submitted as match. When an employer, other than the
grantee, furnishes the services of an employee, these services are valued at the
employee’s regular rate of pay (benefits are not included). These services must be for the
same skill for which the employee is normally paid. Documentation must include the
employee’s name, dates worked, hourly rate, and number of hours worked, total cost, and
work accomplished.
4. Volunteer Labor may be used for match. Rates must be consistent with the rate
regularly paid by the grantee for similar work. Documentation must include name, dates
worked, hourly rate, and number of hours worked, total donated cost, and work
accomplished. For FY 2013, the rate is $22.14 per hour.
Bidding Process
The grantee must follow all applicable local, state and/or federal laws pertaining to the
expenditure of funds. Proof of Invitation to Bid, contracts and any other pertinent documentation
must be retained by the grantee. Likewise, all local, state and federal permits required for
construction projects must be acquired by the grantee before grant monies can be expended.
Disabled Access
The grantee shall assure that persons with disabilities are not precluded from using NVOHV
grant funded facilities. Projects must meet requirements as set by the Americans with Disabilities
Act.
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Maintenance and Operation
The grantee is responsible to see that NCOHV grant funded projects are maintained and operated
in a condition equal to what existed when the project was completed, normal wear and tear is
excepted. Maintenance and operations standards should be adopted upon completion of the
project.
Signs
Grantee shall post and maintain appropriate permanent signs or decals upon project sites or
equipment acknowledging funding assistance from the appropriate grant fund and the
Commission upon start of the project or purchase of equipment.
Nondiscrimination
Projects funded with NCOHV grant funds shall be available for public use, regardless of race,
religion, gender, age, disability, or national origin.
Project Conversion
The grantee must assure that no NCOHV grant funded project will be converted to uses other
than those specified in the original project agreement, without prior written approval of the
NCOHV Commission, within 10 years of completion.

Program Descriptions
Nevada Revised Statue 490 regulates and defines the Off-Highway Vehicle registration and grant
program. Fifteen percent (15%) of the funds from OHV registration is allocated to the Nevada
DMV for the registration process and collection of the fees. The remaining eighty five percent
(85%) is divided into four (4) accounts: Five percent (5%) for NCOHV administration, sixty
percent (60%) for trails, twenty percent (20%) for law enforcement and fifteen percent (15%) for
public education.
Within each of the grant accounts, some of the funds may be spent directly by the NCOHV
Commission. A majority of the fund will be distributed via the grant process defined in this
Grant Guide.
Trails:
As defined by NRS 490.069, the trails projects fall into 6 sub-categories:
I.

II.

Studies or planning for trails and facilities for use by owners and operators of offhighway vehicles. Money received pursuant to this sub-subparagraph may be used to
prepare environmental assessments and environmental impact studies that are required
pursuant to 42 U.S.C. §§ 4321 et seq.
The mapping and signing of those trails and facilities.

III.

The acquisition of land for those trails and facilities.

IV.

The enhancement and maintenance of those trails and facilities.

V.
VI.

The construction of those trails and facilities.
The restoration of areas that have been damaged by the use of off-highway vehicles.
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Law Enforcement
Twenty percent (20%) of the funds received must be used for law enforcement, as recommended
by the Office of Criminal Justice Assistance of the Department of Public Safety, or its successor
Public Education
Fifteen percent (15%) of the money must be used for safety training and education relating to
off-highway vehicles.
Proposed Grant Area
Use the above reference for determining which grant area you are applying for when filling out
the grant application.

Application Process
Instructions
It is important that you review these instructions prior to preparing your application. Completed
applications (1 original, 3 copies and 1 electronic copy), with original photos and maps. Make
sure to mark the original after making your 3 copies. The completed packets are to be received
at the NCOHV Carson City office by 5:00 p.m. (Pacific Time) on Friday, January 31, 2014 at:
Nevada Commission on Off-Highway Vehicles
ATTN: Grants Program
Xxx Street
Carson City, NV 89xxx
IMPORTANT:
 Use only the space provided on the application form.


The only attachments should be items such as maps, photos, construction drawings, etc.
Place attachments after the application.



Maps and construction drawings are limited to 11x17 size paper.



Include letters of support as well as approval letter(s) from the land manager for the
proposed project.



No cover letters please.



Please staple the application and all attachments. No paper clips or other binder clips.
Please do not bind application or use three-ring binders or report covers with clasps.

Applicant – Any public agency, Indian Tribe, Nevada registered club, or Nevada registered
organization can apply for NCOHV grant funds. Only one agency can apply for funds per
project. All individuals, registered club and organizations must be able to demonstrate the ability
to complete the project as being proposed.
Address – The address of the applicant agency.
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Contact Person – The person who will be managing the grant (if awarded), title, address,
daytime phone number, cell number, fax number, and e-mail address. This person should be easy
to contact and able to answer questions on all aspects of the grant (i.e., construction or financial
status).
County – the County in which the project is located.
Common Name of the Project – Give the most common name of the site/project.
Project Location – Give a brief description of the location of the site with driving directions.
A GPS coordinate shall also be provided, using one of the following coordinate’s format:
39.123456, -119.123456 or N39.123456 W119.123456
NCOHV Program – Check the program from which you are applying for grant funds. Double
click on the box to place a check mark inside. Check only one box.
Briefly Describe the Overall Grant Project – Give a very brief (in one sentence)
explanation of the project.
Signature – All applications must be completed and bear an original signature in ink
(preferably blue ink). The authorized representative is the individual representing the applicant
with the authority to sign contracts and agreements.
Documentation authorizing alternate signatures must be included. Authorized representatives
are:
City Agency – Mayor (or City Manager or Department Director or authorizing person)
County Agency – County Commissioner
Forest Service – Forest District Ranger
Bureau of Land Management – Field Manager and/or State Director
Non- Profit Organization – President
Fill in the date of the signature, type in the name of the Authorized Representative and his/her
title.

The Grant Application Form
This portion of the Grant Application Guide is presently being distributed and reviewed as a
separate document. In the official release and publication of this document will include in the
grant application form.
This portion of the Grant Application Form will also be posted on the NCOHV Website, in PDF
file format that can be filled out electronically. Once filled out, the form can be output in
electronic PDF file format, for merging in with the total electronic submittal grant application
packet.
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Budget Summary
This portion of the Grant Application Guide is presently being distributed and reviewed as a
separate document. In the official release and publication of this document will include in the
grant application form.
This portion of the Grant Application Form will also be posted on the NCOHV Website, in Excel
file format that can be filled out electronically. Once filled out, the form can be output in
electronic PDF file format, for merging in with the total electronic submittal grant application
packet.

Evaluation and Approval of Applications
The NCOHV staff will initially review the applications to ensure that all eligibility requirements
are met. These requirements relate to:
1. Degree of project’s need and purpose
2. Degree to which the project addresses the problem or need
3. Degree of project components to complete project
4. Degree of the scope of work to complete project
5. Degree of project goals and qualifications
6. Degree of support from user groups
7. Degree of coordination for supporting user groups
8. Degree to which the project can be sustained in the future
9. Degree to which the project will be evaluated
10. Degree to which the project will be budgeted
The NCOHV staff shall establish final eligibility of grants and may consider past performance of
applicants. Each application will then be rated by each of the commission and advisor members
in attendance at the evaluation meeting. The scores of the project ratings will be ranked in
descending order.
The evaluation criteria shown on the following page will be used for the final award of the grant
funds in each of the three categories.

Additional Guidance
Each year the commission may want to provide additional guidance to some of the scoring items
above. An example would be item #2 where we ask the ‘degree to which the project addresses
the problem or need’. In a given year the Commission might indicate several priorities.
Examples of that might include:
 Development of opportunities in close proximity to populations centers
 Development of loop trail opportunities
 Illegal OHV use areas (a way to target law enforcement projects)
 Maintenance of existing trails – (the Commission might simply indicate in a given year
that maintenance will be the emphasis vs new construction)
This approach would give the applicants some guidance on what the Commission is targeting for
projects AND it makes the applications a lot easier to evaluate because you will get a focus on
what are considered to be program priorities. The priorities can change annually depending on
identified needs. I also think this type of approach would be helpful if the Commission opts to
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only have Commissioners do the evaluations since, in theory, the applications will address
specific priorities.

The Evaluation and Scoring Committee
All active members of the commission are eligible to evaluate and score each of the submitted
grant applications. Each member who provides a score is required to provide their scores 5
business days in advance of the commission meeting being held to award grants.
If any member of the commission or advisors has a conflict with a grant project, he/she shall not
score that grant.
The NCOHV Executive Secretary shall average all the scores for each grant application and then
provide a summarized score of all grant applications to the commission, three (3) days prior to
the commission meeting being held to award grants. The summary shall be organized from
highest to lowest score.
Two (2) additional columns shall also be provided in the summary that lists the highest and
lowest score for each grant application scored.
Following is the list of all possible NCOHV Commissions. Only active members of the
respective position can score grant applications. See NRS 490.067 for additional definition of
these positions.


The member who is a representative of the Nevada authorized dealers



The member who is a representative of the Nevada sportsman



The member who is a representative of the Nevada ranchers



The member who is a representative of the Nevada Association of Counties



The member who is a representative of law enforcement



The member who represents Conservation and Natural Resources



The member who uses off-highway vehicles to access areas to participate in recreational
activities that do not primarily involve off-highway vehicles



The member who represents persons who own or operate all-terrain vehicles



The member who represents persons who own or operate all-terrain motorcycles;



The member who represents persons who own or operate snowmobiles



The member who represents persons who own or operate and participate in the racing of
off-highway motorcycles
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Nevada Commission on Off-Highway Vehicles

Grant Application Evaluation Criteria & Scoring
Project Name: ___________________________ Applicant: ___________________________
Rator: ______________________________________________________________________
Assessment of Project Need and Benefit
1. Degree of project’s need and purpose

_______
0-10 pts.

2. Degree to which the project addresses the problem or need

_______
0-10 pts.

3. Degree of project components to complete project

_______
0-5 pts.

Scope of Work
4. Degree of the scope of work to complete project
.

_______
0-10 pts.

5. Degree of project goals and qualifications

________
0-15 pts.

Commitment
6. Degree of support from user groups

________
0-20 pts.

7. Degree of coordination for supporting user groups

________
0-5 pts

Sustainment
8. Degree to which the project can be sustained in the future

________
0-5 pts.

Evaluation
9. Degree to which the project will be evaluated

________
0-5 pts.

Budget
10. Degree to which the project will be budgeted

________
0-15 pts.

________
Total
Comments: __________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________
Note: The NCOHV retains the discretion to consider criteria, factors, and/or information other
that the rating criteria considered above in awarding or denying the award of a grant.
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Grant Agreement
Upon a grant award approval, an NCOHV Staff member will notify successful applicants by
mail of their selection for funding.
Along with this notification will be two original grant agreements. The grantee must return the
agreements with original signatures of the individual with authority to make long-term
obligations for their respective agency or organization, within sixty (60) days of the notification
of the award.
Examples of appropriate signatories for the Grant Agreements are as follows: US Forest Service
- Forest District Ranger; US Bureau of Land Management – Field Manager; US Bureau of
Reclamation - Area Manager; City – Mayor (or authorizing person for the city); County
Commissioner.
Terms, obligations, and scope of the grant agreement can be modified only with the approval of
NCOHV. Written justification and application for such modifications must be received by
Commission before they are considered.
Grantees should review the grant agreement on the next page prior to submitting the grant
application.
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Nevada Commission on Off-Highway Vehicles

Grant Agreement Form
Applicant: ____________________________________ Project No.: __________________
Project Name: _________________________________ Date Approved: _______________
Location: _____________________________________ Project Period:
_____________________________________________

From: ______________________

_____________________________________________

To: ________________________

It is mutually agreed and understood that the use of these funds will be for the purposes stated
on the attached Exhibit A which is incorporated herein by this reference and subject to the terms
as described herein. It is also understood that the Grantee is responsible to obtain all necessary
permits; follow applicable bidding laws; keep accurate records of expenses for audit purposes;
construct all improvements according to mutually agreed upon construction standards and all
applicable state, local, or federal codes and maintain improvements to be open and safe for
public use, without regard to one's race, gender, national origin, religion, or disability. It is
expressly agreed that the Commission's sole involvement in the project covered by this
agreement is in design and contribution of funds, that the Commission shall acquire no interest
in the property or improvements covered by this agreement, and that the Commission and the
state of Nevada, therefore, shall not bear any liability for use of the facilities or project area
except insofar as such loss may be attributable to design by the Commission. It is mutually
agreed that the Grantee will comply with the rules governing the appropriate recreation program
in effect as of the date of this agreement.

In witness thereof:

APPROVED:

________________________________________
Signature-Applicant’s Authorized Representative

_________________________
Nevada Commission on
Off-Highway Vehicles

________________________________________
Title

_________________________
Date

________________________________________
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Disbursement of Funds
NCOHV grant funds will be disbursed on a reimbursement basis after the grantee has acquired
goods or services as described in the agreement form. Partial reimbursements may be made
during the course of a project upon submittal of the "Request for Reimbursement/Close-out
Report and associated invoices/receipts".
The final Request for Reimbursement/Close-out Report along with associated invoices/ receipts
must be submitted to NCOHV within forty-five (45) days after the completion of the project.

Nevada Commission on Off-Highway Vehicles Grant Application Guide

11/01/13

Page 15

Nevada Commission on Off-Highway Vehicles

Grant Distribution Form
1. Request #: ___________________

2. Project Name: ______________________

3. Grant #: _______________________ 4. Project Period: _____________________
5. Partial Payment: ___

or Closeout: ___

6. Project Applicant (Payee): ________________________________
7. Grant Manager: ________________________________________
8. Address: _____________________________________________
9. Phone #: __________________

10: Email Address: _________________

Grant Funds:
Original Grant Amount ..................................... ______________
Amount Requested This Form ........................ ______________
Amount Previously Expended ......................... ______________
Balance ........................................................... ______________

Match Funds:
Match Committed ............................................ ______________
Match Reported This Form .............................. ______________
Match Previously Expended ............................ ______________
Balance ........................................................... ______________
Program rules require that signs be posted acknowledging funding assistance by
NCOHV grant funds.
____ Please check if a grant program sign or sticker needs to be sent to you.
Note: Furnishing false information may constitute a violation of applicable state and federal
laws. I certify that the above data is correct based on the contractor's official accounting system
and records, consistently applied and maintained, and that the costs shown have been made for
the purpose of, and in accordance with, the terms of the grant contract.

_____________________
Authorized Signature

____________________
Title

____________________
Date:

Reimbursement/Close-out cannot be processed without an authorized signature from
the applicant.
Submit to: Nevada Commission on Off-Highway Vehicles

* Please attach copies of invoices/receipts
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Additional Information
Potential grant applicants are encouraged to review the total NCOHV website, www.nvohv.com,
for more background information on Nevada Off-Highway Vehicle program.
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Appendix: Rules, Definitions, and Procedures
001. LEGAL AUTHORITY
The Nevada Commission on Off-Highway Vehicles (NCOHV) is authorized under NRS
490 to adopt, amend or rescind rules as may be necessary for proper administration of
the Commission and its programs.

010. DEFINITIONS
Applicant: An approved entity, that identifies a need for a project, supplies initial
support data, and applies for program grant through the NCOHV.
Commission: The Nevada Commission on Off-Highway Vehicles
Grantee: An applicant who receives a grant from the Commission for a programs or
funds as described in NRS 490.
NCOHV Grant Guidelines: A compilation of procedures, rules, and instructions
assembled in manual form for dissemination to the potential applicant and public entities
that may wish to apply for a grant.
Management: The actions taken in exercising control over, regulating the use,
operation, and maintenance of facilities or programs.
Project: An effort to comply with Nevada statutes and rules for which grant funds shall
be used to assist the grantee in achieving the objectives of a grant programs.
Project Manager: Any individual who has the principle responsibility for the ongoing
management of a grant project.
Public Entity: The state, federal or local government or a subdivision thereof, or an
Indian tribe.
Trails Account: The account created by under NRS 490. The moneys may be used
for:
a. Studies or planning for trails and facilities for use by owners and operators of offhighway vehicles. Money received pursuant to this sub-subparagraph may be
used to prepare environmental assessments and environmental impact studies.
b. The mapping and signing of those trails and facilities.
c. The acquisition of land for those trails and facilities.
d. The enhancement and maintenance of those trails and facilities.
e. The construction of those trails and facilities.
f. The restoration of areas that have been damaged by the use of off-highway
vehicles.
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Law Enforcement Account: Monies to be used for law enforcement, as recommended
by the Office of Criminal Justice Assistance of the Department of Public Safety, or its
successor
Public Education Account: Monies to be used for safety training and education
relating to off-highway vehicles.
Staff: Any individual employed by the Commission.
Staff Grant Manager:
programs.

A NCOHV Staff member in charge of one or more grant

020. ELIGIBLE APPLICANTS
Application Procedure: All forms and documents required by these rules and the
Commission shall be completed and submitted according to these rules in order for a
grant application to be considered for approval.
Applicant: Can be any public agency, Indian Tribe, Nevada registered club, or Nevada
registered organization can apply for NCOHV grant funds. Only one agency can apply
for funds per project. All individuals, registered club and organizations must be able to
demonstrate the ability to complete the project as being proposed.
Forms: To be considered for a grant, an applicant must file with the Commission a
completed grant application form and other documentation specified in the NCOHV
Grant Guidelines, all of which shall have original signatures. An applicant must file with
the Commission a completed grant agreement form, with original signatures, within sixty
(60) calendar days of written notification of grant approval. The application and grant
agreement forms shall be provided to the applicant by the Commission.
Review: The applicant or applicant's representative may review the project and all
associated documentation with the Commission prior to submitting the application to
ensure the project and documentation meet the criteria of the NCOHV grant program.
When possible, Commission staff may perform an on-site visit to the project site for
preliminary fact finding and to evaluate the viability and eligibility of the project.
Public Comment: The applicant shall submit to the Commission proof of public
comment regarding the project. Proof of public comment may include the results of
public meetings, scoping of National Environmental Policy Act (NEPA) processes,
individual contacts with recreationists and others that may be affected by the project,
newspaper articles and/or other media releases which describe the project and request
public input.
Deadline: The deadline for grant applications shall be established by the Commission.
The Commission shall announce the availability of funds at least sixty (60) days prior to
the deadline date for receipt of applications.
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030. PROJECT TIMELINE
Grant Cycle Time: The NCOHV Grant Application Program will occur on an annual
basis. The dates for each phase of the cycle will be published on page 2 of this Grant
Application Guide. The dates and time between each phase of the grant application
process may change from year to year, based on the previous year(s) experiences.
Expenditure of Grant Funds: Except as herein provided, the grantee shall have only
the designated state or federal fiscal year or years to expend grant funds. If the grant
funds are not expended within the designated fiscal year or years, the grant shall be
revoked unless the applicant requests and receives an extension of time from the
Commission.
Requests for Extension: A written request for an extension of the project period shall
be received by the Commission prior to the end of the project period. The Grant
Manager shall make the final determination of extensions. No project extension shall be
granted for more than one (1) year, however, project extensions may be granted in
consecutive years.

040. AUTHORITY FOR FUNDING APPROVAL
Minor Cost Increases: Cost increases of fifteen percent (15%) or less of the original
grant amount may be approved by the Director.
Major Cost Increases: Cost increases of more than fifteen percent (15%) of the
original grant amount shall require the project be presented as a totally new proposal
and compete through the general application process described herein. Should the
revised project not receive approval for cost increase grant funding, the grantee shall be
required to complete the scope of the project as originally proposed at its expense or
return any project grant funds paid to it so that the project may be canceled and the
grant funds reallocated.

050. DISBURSEMENT OF FUNDS
Allowable Costs: Applicable Office of Management and Budget (OMB) cost principles,
program regulations, and the terms of grant agreements shall be followed in
determining the reasonableness and allow ability of costs.
Documentation and System of Internal Controls: The grantee shall maintain a
system of internal controls in order to identify the source and disbursement of funds
provided for all project costs and match by grant or project. Accounting records shall be
supported by source documentation such as vouchers, canceled checks, invoices,
payroll, time and attendance records, contract and sub-grant award documents, and
other required billing forms.
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Match: Match is the donation of cash, product or service used to complete the grant
project as approved. The following types of match may be used:
a. Force account labor and equipment, i.e., the use of the grantee's staff (labor) and
equipment costs. Documentation of force account shall include: the name of
each worker, dates worked, hourly rate of pay, number of hours worked, and the
total cost by each person. Documentation of equipment costs shall include the
type of equipment used, dates used, hourly rate value, number of hours used,
how the hourly rate was determined, and total cost.
b. Donated material that is used as match shall be reasonable and cannot exceed
the costs of the materials to the donor or the market price at the time they are
charged to the project, whichever is less. A detailed invoice marked "donation" or
a letter from the donor shall be used as documentation of donated material.
c. Donated Contract Labor. When an employer, other than the grantee, furnishes
the services of an employee, these services are valued at the employee's regular
rate of pay (not including fringe benefits and overhead costs). These services
shall be for the same skill for which the employee is normally paid.
Documentation shall include the employee's name, dates worked, hourly rate,
number of hours worked, and total cost.
d. Rates for Volunteers. Skilled and unskilled shall be consistent with the rate
regularly paid by the grantee for similar work or shall be consistent with those
paid for similar work in the grantee's labor market. If the volunteer is
professionally skilled and employed in the work he is performing on the project,
the grantee may use the individual's normal wage rate. If the volunteer is
unskilled and not professionally employed in the work he is performing the
grantee shall value the donated labor at the national minimum wage rate.
Documentation shall include the volunteer's name, date worked, hourly rate,
number of hours worked, and total cost.
Disbursement of Funds: Except as provided herein, the Commission shall authorize
disbursement of funds allocated to a project on a reimbursement basis. This means that
the grantee shall initially pay all project costs and then seek reimbursement through the
Commission.
a. General: Grantees shall use only the forms specified in this section, and such
supplementary or other forms as may from time to time be authorized by the
Commission.
b. Request for Reimbursement: The grantee shall complete an NCOHV Request
for Reimbursement/Close-out Report form certifying that the data is correct and
submit the form to the State and Federal grant program with an original
signature.
c. Extend the Due Date: The Commission may extend the due date of any
financial report upon receiving a justified request from a grantee.
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d. Accounting Basis: Each grantee shall report program outlays and program
income on a cash or accrual basis pursuant to Generally Accepted Accounting
Principles.
Cash Advances: When approved for an advance grantees shall be paid in advance no
sooner than thirty (30) days prior to project start, provided they maintain or demonstrate
the willingness and ability to maintain procedures to minimize the time elapsing between
the transfer of funds and their disbursement by the grantee.
a. Requesting an Advance: A disbursement of funds may be made on an
advance basis by submitting a Request for Advancement form provided by the
Commission. Written Justification for an advance is required unless there is a
Memorandum of Understanding or Collection Agreement on file.
b. Interest Earned on Advances. Grantees and sub-grantees shall promptly, at
grant close-out, remit interest earned on advances to the Commission.
Reporting: Each grantee receiving grant funds that require reporting shall remit a
complete activities report to the Commission no later than January 31 of each year
which shall cover the preceding calendar year and shall be on forms provided by the
Commission. Failure to report or poor performance indicated by the report may
disqualify grantee from future grant application.
Grant Closeouts: Within forty-five (45) days after the completion of the project, the
grantee shall submit an Request for Reimbursement/Close-out form and immediately
refund to the Commission any balance of unobligated cash advanced and interest
earned.
Record Retention: The grantee shall retain all financial information referenced in
these rules regarding a project for a time period of three (3) years from the date of the
final grant payment, unless any litigation or audit concerning the project has been
started or announced.
Audit Authority: The Commission shall have the right of access to any pertinent
books, documents, papers, or other records of grantees which are pertinent to the grant,
in order to make audits, examinations, excerpts, and transcripts. An audit of the award
may result in the disallowance of costs incurred by the recipient and the establishment
of a debt (account receivable) due the Commission.
Contingency Fund: The Commission may retain grant funds from each recreational
program grant account for the exclusive purpose of providing facilities or services.

060. GRANTEE OBLIGATIONS
Project Completion: Except as herein proved, upon approval of a grant application the
grantee shall be obligated to complete all elements of a project as described on the
approved grant application, grant agreement, or approved amendment.
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Project Management: Except as herein provided, upon approval of a grant application
the grantee shall ensure adequate management of the project as specified in the
approved grant application or grant agreement.
Grant Modification: Only for good cause, and upon the submission of detailed
justification shown in writing and approval by the State and Federal Grant Manager may
the terms and obligations of the grant application or grant agreement be modified.
Maintenance and Operation: Real property, physical facilities and equipment funded
by a grant shall be maintained and operated in the condition or state equivalent to that
existing when such facility was completed or property or equipment purchased, normal
wear and tear excepted.
Public Use/Nondiscrimination: Physical facilities and real property purchased in
whole or in part with grant moneys shall be available for public use regardless of race,
color, religion, national origin, gender, age, or disability. Facilities constructed with grant
moneys shall meet the requirements as set by the Americans with Disabilities Act
Guidelines.
Fees and Donations: Except as herein provided, fees may be charged or donations
subscribed for the use of or access to facilities or real property developed or purchased
with grant funds at a level commensurate with the costs of maintenance and upkeep of
the facility or real property with the approval of the Board. Fees may be charged or
donations subscribed for special events of limited duration at the facility when approved
by the Commission.
Acknowledgment of Funding Assistance:
Grantee shall post and maintain
appropriate permanent signs or decals upon project sites or equipment acknowledging
funding assistance from the appropriate grant fund and the Commission upon start of
the project or purchase of equipment.
Project Liability: Grantees, through a signed agreement, shall assume all project
liability and hold the Commission harmless.
Purchase and Bidding Requirements: The grantee shall follow all local, state and
federal laws pertaining to the expenditure of public funds.
Permits: The grantee shall legally acquire all required local, state and federal permits
for the construction or development of the project before grant funds shall be expended.
Construction shall comply with the then current codes and standards as set by the
Uniform Building Code, Uniform Plumbing Code, and the National Electrical Code.
Failure to Comply: Failure by the grantee to comply with such terms and obligations
as set forth in the approved grant application or grant agreement shall result in the
immediate revocation of an approved grant or shall constitute a conversion pursuant to
this guideline, as applicable.

070. PROJECT CONVERSIONS
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Project Conversions: No grant funded project shall, without the prior written approval
of the Commission, be converted to uses other than for the authorized purposes
specified in the original grant application or grant agreement.
Approval of a Conversion: The Commission shall approve a conversion only when
the grant funds spent on the project can be returned to the appropriate grant fund or the
grantee can provide an immediate substitution of other projects of at least equal current
fair market value and of reasonably equivalent recreational usefulness and location.
Resolving a Conversion: If there is a project conversion, the grantee is responsible
for repaying the appropriate grant fund an amount determined by investment
amortization through use, project life expectancy, and depreciation or appreciation of
the facilities or equipment.
Conversion Requests: Project conversion requests shall be in writing by the grantee
prior to any conversion attempts.

100. RESPONSIBILITY FOR EQUIPMENT
Motorized equipment purchased with grant funds shall become property of the grantee.

110. REAL PROPERTY
Appraisals: A real estate appraisal is required for all real property to be acquired with
grant funds. All appraisals shall be prepared according to Commission procedures. The
appraisal shall be paid for by the grantee, but may be included as part of eligible project
costs. The selection of the appraiser shall be approved by the Commission.
Appraisal Review: The Commission shall review appraisals as necessary. Any
appraisal report which does not meet content requirements or use correct analysis
procedures shall be corrected to the satisfaction of the Commission. All costs shall be
covered by the grantee.
Negotiated Price: An approved appraisal is an acceptable estimate of property value.
The negotiation between a willing seller and a willing buyer may set a price which is
higher than the appraisal, and this value can be considered along with the appraised
value in establishing the reasonable limits of assistance. If the grantee believes the
negotiated price is a better indication of market value, yet is higher that the appraised
value, a detailed statement of this difference shall be submitted to the Commission.
Adequate Title and Public Access: The grantee shall have clear title to, or adequate
control and tenure of, the real property (land, land improvement, structures, and
appurtenances) to be developed. The term "adequate control and tenure" of real
property means a lease or an easement that provides the grantee sufficient control over
the real property to permit the proposed development and use for a period of at least
twenty-five (25) years from the date of application, unless specifically approved in
writing by the Commission for a shorter term. The grantee shall list all outstanding rights
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or interests held by others in the real property to be developed. If access to the real
property to be developed is over private property, then the grantee shall describe the
provisions made to ensure adequate public access. In the event the real property
becomes unusable for its intended purposes or if such use ceases, the grantee shall be
responsible for conversion of the project as described in Section 350 of this chapter.
Limitations on Use: Property rights obtained with grant funds shall be free of all
reservations or encumbrances which would limit the use of the site disproportionate to
the public benefit.
# # #
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